UNDERSKIDDAW PARISH COUNCIL

PLAN  & PROTOCOL FOR INTERNAL AUDIT

Section I  
In the period from 31 March to 31 May in each year the Internal Auditor will carry out the following procedures.


A.
Books of Account   :   check Minutes, Cheque Book and Bank Statements

B.
Financial Regulations  :  Check Financial Regulations have been reviewed, are 
 
adequate and have been complied with.   Check Invoices correspond with Minutes 
 
and Cheque Book.


C.
Risk Assessment : 
Check Risk Assessment Policy and its review.

D.
Precept :   Check precept request was in accordance with agreed Budget (see 
 
Minutes);   check Reserves on Budget and Year End Statement;   check half yearly 
 
budget statement.   Check balances in accounts reported at each meeting.

E.
Check Income :  Check Precept received as requested.

F.
Check petty cash payments     There are no cash transactions – check this from 
 
cheque book records.

G.
Salaries and allowances   Check Clerk's salary paid in accordance with Minutes.   
 
Check accounting for tax.  No allowances are paid to members.   No NI is due.

H.
Assets & Investments :   Check Assets Register with Insurance Schedule.   There are 
 
no investments.

I.
Check periodic and year end reconciliations :   See year end statement

J.
Check year end account on correct basis (receipts and payments) and supported 
 
by audit trail.    Check account with invoices, receipts, bank statements and Minutes.

Section II
In November each year a councillor will examine the half year statement and make a spot check of it against cheque stubs, bank statements & minutes. Should any queries be raised an internal audit by an independent person external of the council will be organised within 4 weeks.
In addition half yearly accounts & bank reconciliation will be uploaded to the website for public data transparency.
ACCESS TO THOSE CHARGED WITH GOVERNANCE
In the event of the Internal Auditor becoming aware of any sign of fraud or corruption, or in the event of the Auditor wishing to communicate with the Chairman or other members of the Parish Council on any subject relevant to the Audit the names and contact details of the Members of Underskiddaw Parish Council are as follows :

Chairman

Jim Wilson

Field View  Applethwaite CA12 4PN   
           72475

Deputy Chairman

Jan Boniface        Croft House  Applethwaite  CA12 4PN

  73693
Members

Betty Bulman
 Rowling End  Millbeck CA12 4PS
                    72199
Chris Corder
 White Lodge Millbeck CA12 4PS



  73092

Tony Gibbs
 Elm Close Applethwaite CA12 4PW

            71166

Ian Hall

 Orchard House, Applethwaite, CA12 4PN

   73175
Tom Ryan

 Applethwaite Country House CA12 4PN

   72413

Parish Clerk  
Becx Carter, 40 Windebrowe Avenue, Keswick, Cumbria, CA12 4JA 07786678283 

                                                 Email address <underskiddawparishclerk@hotmail.com>
