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Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2024/25

Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

by does not wish to certify itself as exempt

. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not

exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

c) Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.

e) Section 2 — Accounting Statements (page 6) must be completed and approved by the authority. NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

The authority must approve Section 1 Annual Governance Statement before approving Section 2 Accounting
Statements and both must be approved and published on the authority website/webpage before 1 July
2025.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

¢ Certificate of Exemption, page 3

¢ Annual Internal Audit Report 2024/25, page 4

* Section 1 — Annual Governance Statement 2024/25, page 5

* Section 2 — Accounting Statements 2024/25, page 6

* Analysis of variances

* Bank reconciliation

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2024/25 and return it to the external auditor together with the supporting documentation requested by
the external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at a meeting of the authority after 31 March 2025. It should not submit its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2025.

Completion checklist — ‘No’ answers mean you may not have met requirements

All sections Have all highlighted boxes been completed?

AN

Have the dates set for the period for the exercise of public rights been published?

Internal Audit Report | Have allhighlighted boxes been completed by the internal auditorand explanations provided?

Section 1 For any statementto which the response is ‘no’, is an explanation available for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements before

N ISESES

presentation to the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8?

S ISESE S

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a

AN

sole managing trustee? (Local Councils only)

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2025, and that
wish to cerlify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a imited assurance review or to submet an Annual Govermance and
Accountability Retum to the external auditor, provided that the authority has cerified itself as exempt at a
meeting of the authonty afier 31 March 2025 and a completed Certificate of Exemption is submitted no
later than 30 June 2025 notifying the extemnal auditor.

Underskiddaw Parish Council

certifies that duning the financial year 2024725, the higher of the authority’s total gross income for the
year or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 7609
Total annual gross expenditure for the authority 2024/25: 7516

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a imited
assurance review will stll be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 to the extemnal audror to undertake a imided assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

= The authority was in existence on 1st Apnl 2021
= In relation o the preceding financial year (2023/24), the external auditor has not:
* issued a public interest report in respect of the authonty or any enlity connected wath it
« made a statutory recommendation to the authority, relating to the authorty or any enlity connected with #t
« issued an advisory notice under paragraph 1(1) of Schedule 8 lo the Local Audit and Accounlability Act
2014 ("the Act’), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
» made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an #tem of account unlawful after a person made an appeal under section 28(3) of the Act.

Il the above stalements apply and the authonty neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
cither by email or by post (not both).

The Annual Intemal Audit Report, Annual Governance Statement, Accounting Statements, an analys:s of
vaniances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer Date [ confirm that this CertiScate of
N Pl Oss/2025 | ESTESTE SRR 600
Signed by Chair - Date as recorded in minute reference:
AES f{ 06/05/2025 q 4
Genenc emal qddsess otAtuZ{ ¥ Telephone number
Clerk@Underskiddaw-pc.gov.uk 07508001602
*Published web address

hitps /lunderskiddawparishcouncil.co. uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission \mll incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

UNDERSKIDDAW PARISH COUNCIL

www.underskiddaw.co.uk

During the financial year ended 31 March 2025, this authority’s internal auditer acting independently and on the
basis of an assessment of nsk, carried out a selective assessment of compliance with the relevant procedures
and convrols in operation and obtained appropnate evidence from the authonty.

The internal audd for 2024725 has been carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audst conclusions are summansed in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions
on whether, in all significant respects, the control objectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authonty.

 Not

Internal control objective | ‘ |
_Yes No* | covered**

A. Appropriate accounting records have been properly kept throughout the financia! year

B. This authonty compled with s financial regulations, payments wefe supported by invoces, al
oxpendture was npproved and VAT was appropriately accourted for.

C. This authonty assessed the signsficant risks 1o achieving its objectives and revsewed the adequacy
of arrangements to manage these

D. The procept or ratos requirement resulted from an adequate budgetary process, progress against
_the budget was regulartty mondored, and rosarves were appaopriate
E. Expeciod income was fully recetved, based on cormect prices, properly recocded and promptly
banked. and VAT was approprately accouniod for

F. Petty cash payments were properly supported by recepts, all petty cash expenditure was v /
approved and VAT appropriately accounted for

G. Salaries to employees and allowances to members were paid in accordance with this authonty’s
approvals, and PAYE and NI requirements were property apphed.

QU R R R WL

H. Assot and investments registers were complete and accurate and properly maintamod
I. Penodic bank account roconciations waro propertly carmed out during the year

J. Accounting statements prepared dunng the year were prepased on the correct! accountng bas:s
(receipts and payments of income and expendture), agreed to the cash book, supporied by an
adequate audit trad from undertyng records and whero oppeoptiate deblors snd creditors were
properly recorded.

K. Iif the authoaty certfied itself as exempt from a im:ted assuranco roviow in 2023724, 1t met the

exemption citena and correctly declared itself oxempt (If the authonty had a bmifed assurance
roview of its 202324 AGAR ek “not covorod’)

L. The authonty publshed the required information on a websitefwebpage up 1o date ol the time of {
the internal audit in accordance with the rolevant logslation

M. In the year covered by thes AGAR, the suthority correctly provided for a period for the exercise of
public nghts as required by the Accounts and Audit Regulations (during the 2024-25 AGAR penod. /
wers pubbe nghts in relation to the 2023-24 AGAR ovidoncod by a notice on the website and'or
authonty approved mwnutes confirming the dates sel)

N. The authorty has compbed with the pubbcation requirements for 202324 AGAR /
(s00 AGAR Page 1 Guidance Notes)

< f\\\

<~

O. (For local councils only) A Py
Trust funds (includsng chantable) — The councd met ds responsibilties os a trusiee

For any other risk areas identified by this authoefly adequate controls existed (list any other risk arcas on separate sheets f needed).

Date(s) intemal auds undertaken Name of person who cammied out the internal auds
21/04/2025 Georgina D. Airey

Signature of person who o) ,0/ :

carmed out the internal audit ‘ oy Date 21/04/2025

'lfmomponab'm'plmsuhlhevm o being taken to addross any weakness in control identfied
(ndd soparate sheets if needed).

*“*Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this aroa and when it is
next planned; or, if coverage is not required, the annual intornal audit repon must explain why not (add separate shoets i needed).



Section 1 — Annual Governance Statement 2024/25
We acknowledge as the members of.

Underskiddaw Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

| prepared its accounting staterments in accordance
wth the Accoants and Audit Reguladons

1. We have put n place arrangements for effectve fnancal
managemert durng the year, and for the preparaton of /

the accourfing stalemerts

2. We rmaintained an adequato systern of infernal control / made proper armangements and sccepted responubity

nciuding measures designed to prevent and detect fraud for safeguarding the public money and resoyrces m
and conuption and revewed 23 effectrveness £3 charge

3. We took all reatonable steps 10 assure curseives Bas ondy done what it has the Jegal power [0 do and has
that there are no matters of actual or potental compled mth Proper Procices in daing s0
non-compliance with krws, regulations and Proper
Practices tha! could have a signficant fnancial eflect
on the abity of this authorty to conduct fs

busness or manage s firances
4. Ve prowded proper opportunty during the year for during the year gave all persons interesfod the opportunty fo
the exercise of eleciors’ nghts in accordance with the / inspect and azk questions about this authonty's accounts.

requrements of the Accounts and Audit Regulstions.

5. Wo carmed oot an aszeszment of the risks lacing ths congidered and documnented e Snancal and other nsks it
authorty and took approprialie sieps 1o manage thote faces and doalf with them propery.
risis, Inchuding the introduction of intermal controts andor | I
extemal nance cover where fequired

6. We maintaned throughout the year an adequate and
elective systern of nternal aude of the accountng
fecords and corfrol systems.

7. We took appropriate action on all mattens ased
in reports from irfernal and extemal avae

£ We cormudered whether any iigation, labates or dsdosed eventhing it shoudd have about ds butness sty
commiments, events of INMNIACoNs, OCCUMNg ether duting the year ndudng events faking place afier the yoar
during o¢ affer the year-end, have a fnancal impact on end if relevant.
this authorty and, where appropriate, have included them
In the accourting statements

9. (Fot tocal councis only) Trust unds inchucng
chartable In our capacey as the wole managing
trnusioe we dacharped our accourfabiity
responublites for the fund(s)assets, inchuding V
francal roporting and, If required, independent
cxamnaton of audl

arranged for a competent person, independent of the Snanaal
controfs and procedures, L0 grve an cbyectve view on nhether
infernal controls Mmee! the Needs of s smalfer authonty

respoaded to matters brought to its atfenSion by infernal and
exfernal aucit

NN T

has met all of itz responubiites where as 3 body
corporate i is a sole managing trustee of 3 local trust
or frusfs.

*For any statement to which the response is 'no’, an explanation must be published

This Annual Govemnance Statement was apptoved at a Signed by the Chair and Cletk of the meeting where

meeting of the authority on: approval was given: .
6 I / 2025 é%_#
and recorded as minute reference: Chak

Information required by the Transparency Code (nof part of the Annual Govemance Statement

The authonty websitcAvebpage &= up to date and the informaton required by the Transparency Code has
boon pubkshed

https /funderskiddawparishcouncil.co.uk
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Section 2 - Accounting Statements 2024/25 for

Underskiddaw Parish Council

Yeénr enang

round alf Sgures 1o nearest £1. Do not leave any

boxes blank and report £0 or N balances All Soures must

8gree 10 underfyng inancisl recorcs

1. Balances ought Tolal balances and resorves af the beginning of the yoar

forward 10708 13673 as rocorded in the financal rocords. Value must agroo lo
Bax 7 of provious yoor

2. (#) Procept or Rates and Tolal amount of procept (or for IDEs rates and kvies)
Leovies 7416 7416 | recoivod or rocolvable in the yoar. Exclude any grants

rocofvod

3, () Total other receipts Tolal income of rocedpls as recorded i the cashbook joss

371 193 tho procop! or ratos/lovios rocedved (Tme 2). Indude any
grants rocervod

4, (-) Staft costs Tolal expenddure or payments made o and on bohal!

3183 2792 of all employoas Include gross salarios and wages,
omployors NI contrdutions, employors pension
conlnbutions, gratutios and sovorance paymonts

5. () Loan intetest/capstal Tola! expandiure or payments of captal and mtorost
repayments 0 0| made during the yoar on tho authonty’s borrowngs (if any)

6. (-) All other payments Total expendture or payments as recorded in the cash-

1638 4724 | book loss staff costs (e 4) and Joan interest/caplal
ropaymonts (Eno 5).

7. (=) Balances carned Total balances and rosorves at the end of tho yoar. Must
forward 13673 13766 oqual (14243) - (4+5+6)

8. Total value of cash and The sum of alf currert and depost bank accounts, cash
short term investments 13673 13766| hoidings and short lorm investments hold as of 31 March -

To agroe with bank reconciliation,

9. Totad fixed assots plus The value of all the property the awthorly owns - K is made
fong term investments 8700 18577 | up of aff &s fixod assols and jong term invosimonts as ot
and assets 31 March

10, Totx¥ borrowings The outstanding capsal balance as at 31 March of all lcans

0 0| from thed parties (including PWLS)

For Local Councils Only

11a Disclosure noto ro Trust funds
(induding chamtabio)

11b. Dexsdosure note re Trust funds
(indluctng chantabio)

The Councd, as a body corporate, acts as sole trusteae and
i rosponsdle for managing Trust funds or assels

The figuras in the accounting stolemonts above
exciudo any Trusd lransactons.

I certity that for the year ended 31 March 2025 the Accounting
Statements in this Annuasl Governance and Accountability
Retumn have been prepared on either a receipts and
payments of income and expenditure basis folowing the
guidance in Governance and Accountabdity for Smaller
Authorities - a Practitioners’ Guide to Proper Practices and
present fairly the Snancal position of this authority,

Signed by Responsible Financial Officer before being

presented to the authority for approval
N s
Date 09/04/2025

I confm that these Accounting Stitements were
approved by this authonty on this date:

06/05/2025

os recorded in minute reference:
qc.

Signed by Chair ol the meeting where the
Accounting Stat ¢ approved
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